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October 24, 2018
Ms. Abhilasha Nagar 

C/O Yudhister Gupta 
23/123, C.H.B, Pal Road,
Jodhpur-342008 , Rajasthan, India
 

EMPLOYMENT CONTRACT
 
Dear Abhilasha, 
 
Welcome to Team Veda! 
 
We are pleased to offer you appointment as Office Executive in our Company. You will be  positioned at 
Jodhpur and working for the client. The terms and conditions of your appointment are given below:  

1. You will be paid an annual salary of Rs. 180,000/- (One lac eighty thousand only) till February 2019 and 
from March 2019 onwards you will be paid Rs. 216,000 ( Two lac sixteen thousand only ) which 
includes all your perquisites and allowances. 

2. Your working hours till February 2019 would be 9.30 AM to 3.00 PM. 

3. The breakup of the salary is detailed in the annexure. 

4. This offer of appointment is effective from October 26, 2018.

For Separation/Termination the following Terms and Conditions will hold: 

4.1. Either party may terminate the services with 1 months’ notice without assigning reasons. 
4.2. Notice period is meant to ensure completion of jobs already taken, transfer ongoing jobs, smooth 

transition and provide for time to get suitable replacement. Failing to fulfil this commitment and 
purely at the discretion of the employer, for any risk whatsoever, the employee will be required to 
pay to the employer, on demand, a sum not exceeding 3 (three) months’ or 1 (one) month’s basic 
salary, as the case may be, as was being received by the employee at the time of said notice, as 
compensation. In the same manner, if the employer wants to dispense with the services of the 
employee, both notice period and compensation clauses apply to employer. 

4.3. Notwithstanding anything to the contrary contained herein, the Company shall be entitled to 
forthwith terminate your appointment without any notice or payment of any kind whatsoever in lieu 
of notice or otherwise in case of:

4.3.1.Any act of dishonesty, disobedience, insubordination, incivility, intemperance, irregularity in 
attendance or other misconduct or neglect of duty, or incompetence in the discharge of duty on 
your part of the breach of any of the terms, conditions and stipulations contained herein. 

4.3.2.The reconstruction or amalgamation of the Company whether by winding up of the Company 
or otherwise. 

5. Any information provided to the company in the application for job or during the course of your 
employment was found wrong and you have intentionally provided wrong information. 



    
 
6. You will be governed by the Policies of the company as may be applicable to you from time to time.

7. You are liable to be transferred from one job to another job or from one department to another 
department or from one establishment to another establishment if required by the Management. You 
shall do such other work, which will be assigned to you by the Management from time to time. Any such 
changes in assignment or transfer will not automatically entitled to any additional remuneration, 
allowance, compensation, or other sum in respect thereof. 

8. It is also expressly agreed to by and between us that the Company shall be entitled to loan or transfer 
your services, provisionally for any duration or permanently, wholly or partly to any Company which is or 
at the material time may be an associate, affiliate, successor, assigns or subsidiary or principal 
contractor to, or the latter having a controlling interest in the said company. 

9. Before preceding on an overseas assignment you will be required to give the company, a written 
undertaking for dedicated services to the client, completing the work/project assigned and timely return 
to resume work in India. The details of such assignments including reimbursement of necessary 
expenditure will be communicated to you before your proceeding on such assignments. 

10. While serving the Company, you shall give and devote the whole of your work day exclusively to your 
duties with the Company and shall not engage yourself, directly or indirectly without prior consent in 
writing of the Company with or without remuneration in any trade, business, occupation, employment, 
service or calling which is similar to or the same as that carried out by the Company nor shall you 
undertake any activities which are contrary to or inconsistent either with your duties and obligations 
under this appointment or with the Company's interests. 

11. This is a position of continuous responsibility and does not entail payment of extra time or overtime until 
unless it is assigned in writing by the management. 

12. You may be selected and sponsored by the Company for training assignments with company's 
associates or other institutions in India or abroad. You will diligently and beneficially, take part in such 
training and assignment. In such event, you will continue to serve the company after such training, for a 
minimum period as may be stipulated. 

13. You shall not, at any time during the continuance or after the termination of your employment hereunder, 
divulge either directly to any person, firm or Company or use for yourself or another any knowledge, 
information, formulae, processes, methods, compositions, ideas or documents, concerning the business 
and affairs of the company or any of its dealings, transactions or affairs which you may acquire the 
company or any of its dealings, transactions or affairs which you may acquire or have to your knowledge 
during the course of and incidental to your employment. 

14. All programs, system logins, manuals, literatures etc. developed by you while in company service will at 
all times be deemed to be the sole property of the company. Also the company would, at all times have 
the sole proprietary right in any new system which you may develop while in company’s service. 

15. You shall obtain written permission from your immediate supervisor, as per the company policies, for any 
studies giving full details of examination and duration. While following studies, the duties and 
accountabilities of your job will not be compromised and the demand arising out of work will prevail over. 

16. For the purpose of this clause, the expression "The Company" shall in addition to Veda Consulting and 
Services, mean and include any firm, person or Company subsidiary to or affiliated to with Veda 
Consulting and Services. 

17. If any declaration given or furnished by you to the company in any document submitted for employment 
proves to be false or if you have wilfully suppressed any material information, you will be liable to be 
terminated without notice. 

18. We request you to produce a proof of age, relieving letter from the previous employers, educational 
certificates, 3 passport size photographs and proof of last drawn salary with a true copy of the same for 
our records. 



    
 

19. You are advised to keep all original certificates and passport with you all the time to enable you to 
produce the same at short notice, if required for visa processing purposes. 

20. This letter is governed by and shall be construed in accordance with the laws of India, and both parties 
to this letter shall submit to the exclusive jurisdiction of the Indian courts. This letter contains the entire 
understanding between the parties and supersedes all previous agreements and/or arrangements 
relating to employment with the company. Any amendment or modification to this letter shall be made in 
writing and signed by both the parties

21. As substantial amount of technical and other information will be obtained by you or will be available to 
you, you will appreciate that any information so obtained must not be communicated directly or indirectly 
to any person, firm or company. You will therefore be agreed to sign a Secrecy Agreement of Non-
Disclosure / Confidentiality and a Non-compete agreement. 
 
Please confirm your acceptance of this appointment by signing and returning the enclosed duplicate 
copy of this letter.

We duly hope that you will accept this offer and this will be a significant step towards a mutually beneficial 
relationship. We look forward to you joining us and creating value.  
  
For and on behalf of
Veda Search and Consulting Pvt. Ltd.

�

Gorakh Tiwari

Managing Director  
 

Acceptance: 
 
I have read and understood and accepted the terms and conditions of employment. As desired, I will join the 
company’s services w.e.f. October 26, 2018. 

Signature: Name: Abhilasha Nagar

Date:  Place: 



    
 

ANNEXURE-I TO THE OFFER OF APPOINTMENT  
 
Designation: Office Executive  
 
Location: Jodhpur 
 
Date of Joining:  On or before 26.10.2018 

Compensation plan ( till February 2019) 

From March onwards there will be a Rs. 3,000 P.M ( INR Three thousand per month ) increase in your 
special allowances. 

Please note the following policies pertaining to your employment: 

-If travel outside Jodhpur (by train or plane), travel allowance 750 rupee/day.
-If you need to stay in a Hotel outside Jodhpur, hand over the invoices for the hotel stay, max 1800 rupee/
night.
-Petrol fee if you use your own motorbike, based on how much you travel, but this will be around 80 rupees a 
workday if in Jodhpur.
-Expenses for phone will be paid based on your expenses for the phone.
-Computer (laptop) from the company

All the expenses will be reimbursed after submitting the valid bill and subject to the approval of client on 
monthly basis.

Sr.# Components Monthly Amount 
(Rs) 

Annual Amount 
(Rs) 

1. Basic Pay 6,000/- 72,000/-

2. House Rent Allowance 3,000/- 36,00/-

3 Conveyance allowance 1,600 /- 19,200/-

4 Medical Allowance 1,250/- 15,000/-

5. Special Allowance 3,150/- 37,800/-

Total 15,000/- 180,000/-
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